Bai tdp thuc hanh Excel Nang Cao

BAI TAP THUC HANH
MICROSOFT EXCEL NANG CAO

BAI 1

A B C D E F G H | J K L M N
1 BANG LUGNG THANG 12/2009
, | Stt |[MaNV| Téen | Phii T::t"‘ Ng‘&gj‘"‘ gf:; L:::;';g Tén phong ]:’l:;“ Phy cip | Lwong T:::: E’:;
3| 1 |AKT-1| T | Nam | 1973 |01/02/2002| 20
4| 2 |BKT-2| Ha Nit | 1974 |20/05/2003| 25
5| 3 |C-KD-1| Thanh | Nam | 1975 |25/08/2005| 24
6 4 |B-TC-3| Chau | N& | 1969 |30/07/2000| 24
7 | 5 |B-TC-1| Chéu | Nam | 1972 |26/06/2004| 25
8| 6 |C-GD-1| Hai | Nam | 1964 |10/01/2000| 26
9 | 7 |D-GD-2| Bich | N& | 1977 |15/00/2001| 20
10| 8 |A-KD-3| Tri | Nam | 1973 [05/07/2002| 26
11| o |C-KD-2| Trang | Ni | 1975 |06/10/2001| 24
12| 10 |D-KD-3| Hai | Nam | 1970 |25/12/2002| 24
13
14 Bang Bac Luong Bang Phu Cap
15 Bac LOAI Ma | phing Tham nién
16 Lwong | 1 2 3 Phéng 01-08 | 09-12 | ==13
17 A 3300 | 3200 | 3280 KT |Ké toan 2000 | 2100 | 2200
18 B 3100 | 3090 | 3080 TC |Té chirc 2050 | 2150 | 2250
19 C 2000 | 2800 | 2880 KD |[Kinhdoanh | 2100 | 2200 | 2300
20| D 2750 | 2740 | 2730 GD |Giam déc 2150 | 2250 | 2350
Yéu cau

1. Tu bang bac luong. Hay tim bac lvong tuong trng cho tirng nhan vién
2. Tir bang phu cap. Hiy tim tén phong ban
3. Lap cong thtc cho ¢t Phong ban dwa vao ky tu ddu bén phai cia M3 NV
4. Dua vao ngay lam viéc, tinh thAm nién cho tirng nhan vién trong nan 2013
5. Tur bang phu cip. Hiy tim mirc phu cap twong tng véi tham nién cong tac * S6 nam cong
tac
6. Lap cong thuc tinh Luong = So ngay cong * Bac luong
- Néu s0 ngay lon hon 24 thi sd ngay du ra dugc tinh gap doi
- Néu s6 ngay cong 16n hon 25 thi s6 ngay du ra duoc tinh gap ba lan
7. Lap cong thirc tinh Tam tng (tam mg chi 1dy phan nguyén):
- Néu phong ké toan duoc tam tmg 1/3
- Néu phong Té chtic dugc tam 1/4
- Phong Kinh doanh, Giam ddc dugc tam tmg 1/2
8. Lap cong thire cho cot thyc 1anh. Thye lanh = Luong + Phu cap tham nién - Tam tng
9. Sap x€p danh sach tang dan theo Tén, néu tring tén sip xép ting dan theo Nam sinh
néu tring Nam sinh sap xép ting dan theo phong ban
10. Trich loc sang Sheet khac danh sach cac nhan vién phong Ké toan, T6 chirc ¢6 ndm sinh
trudc nam 1977
11. Trich loc sang Sheet khach cac nhan vién phong T4 chirc, Giam ddc c6 ngay lam viéc nho
hon 25
12. Trich loc sang Sheet khach céc nhan vién c6 sb thang lam viéc 16n hon hodc bang 7
13. Tinh s6 nhén vién phong K& toan, T6 chtrc, Kinh doanh c6 s ngay cong 16n hon 24
14. Tir phong Giam ddc va Ké toan. Tim nhan vién c6 tam tng 16n nhat va nhé nhét
15. Tinh tong phu cip ciia ma nhan vién A va B ¢6 s6 ndm cong tac lon hon hodc bang 10
16. Tinh tong thuc lanh ciia phong Ké toan, Kinh doanh c6 s6 nam cong tac nho hoidc bang 12
17. St dung Pivot Table thong ké tong phu cap theo timg phong ban
18. Sir dung Pivot Table thong ké tong thuc 1anh theo phong ban va giGi tinh
19. Str dung Pivot Table thong ké s6 lugng nhan vién c6 gi6i tinh Nam, Nit
BAI 2:
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A B C D E F G H | J

1 BANG THEO DOI CAC CUQC GOQI PIEN THOAI
, |STT| S6goi Tinl/TP Vig Gi#BD | Gi#KT Th':fi'"" Pon gia | S6 cude goi T'e:‘rﬁph’"
3| 1 |056-825557 | BinhPmh 0822 08:25

4| 2 | 8434269 | Thanhphd 10:15 10:37

5| 3 [o014-533801 | HaNai 12:04 12:56

6| 4 | 8322883 | Thanhphé 1530 15:45

7| 5 | 8399047 | Thanhphé 16:00 17.10

8| 6 | 064-839871 | Vimg Tam 1715 17:30

9| 7 | 8999675 | Thanhphé 16:48 17:30

10| § | 8438721 | Thanhphé 20:45 21:00

11| 9 |061-8444150| Péng Nai 21.00 2136

12| 10 | 8391999 | Thanhphé 07:15 07:25

13| 11 | 8360182 | Thanhphé 06:30 07:01

14| 12 | 063-843771 | Lam Déng 08:03 08:25

15

16 | Tinh thinh Don Gid

17| Mi | Tinh /TP Ving Viing 1 2

18| 14 | HaNa 1 D gid 3850 2380 1500
19| 56 | BinhPinh 2

20| 58 | Khanh Hoa 2 Théng ké

21| 61 | Déng Nai 3 Cubcgoi | Sécudbc | Tientra

22| 63 | LamPéng 3 Thanh phé

23| 64 | Vimg Tau 3 DTDP

24| 65 | SéngBé 3

Yéu cau:

1. Dya vao Ma tinh/Mang DTDD trong bang cudc phi dién thoai lay ra loai cudc goi cho ¢t TP/Tinh.
Néu ky tu dau cua cude goi 1a "0" thi goi Lién tinh hay DTDD va 2 ky tu ke tiép la Ma tinh hay Mang
DTDD, ngugc lai 1a "Thanh pho".

2. Lap cong thirc cho ¢t ving, dé biét s6 goi thude ving nio, biét rang thanh phd c6 ving 1a 3

3. Tinh Thoi gian goi = gio KT - gio' BD. Thoi gian di ra phit.

4. Tinh Pon gi4, néu cudc goi 1a Lién tinh/DTDP thi don gia mdi phit 1dy ra trong bang cudc

phi (dwa vao Ma tinh/Mang DTDP). Néu goi trong thanh phd thi don gia mot cudce 1a 7004

5. Tinh sb cudc goi, néu cudc goi la Lién tinh/DTDD thi s6 cude goi = sb phut goi.

Néu thanh phé thi ct 2 phut dugc tinh 13 1 cude, néu sb phit < 3 van tinh 13 1 cude goi.

6. Tinh s6 cudc goi va tién tra cho cc cudc goi 1a Thanh phd va DTDPD va luu lai trong bang thong ké.
7. Sip xép danh sach theo thir tu ting dan cta ving, néu tring ving thi sip xép ting dan theo Tinh / TP
8. Trich loc danh sach cac cudc goi lién tinh va c6 thoi gian goi trén 10 phut sang sheet khac

9. Trich loc danh sach cac cudc goi c6 sb git bt diu 16n hon hodc bang 15 gior sang sang sheet khac
10. Tinh tong s6 tién goi theo timg ving

11. Tinh téng sb tién goi ciia Ha Noi, Viing Tau, c6 thoi gian goi 16n hon hodc bﬁng 15

12. Str dung Pivot Table théng ké tong sb phut goi theo timg ving

13. Sir dung Pivot Table thong ké tong tién phai tra theo Tinh/TP va ving
BAI 3:
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A B E D E F G H I J K L
. |TemHang| oo hoa . s6 . | PhiVin | Chiphi |_; . .
Stt | Mi Hing \'_a hanﬁg ﬂ;:m Pon gid Kho Luong Thuée l:‘hl.l\'g[l Kho Tong cong | Tién Vnd

1 sin xuit i .

2 1 A1001 02/04/2019 Thi dic| 500 10

3 2 A2001 10/04/2019 T.Cang 185 11

4 3 A3001 10/04/2019 Thi dic| 250 12

5 4 B1001 14/04/2019 T.Binh 800 13

6 5 B2001 15/04/2019 Tha dic| 240 14

T 1] B3001 01/05/2019 T.Cang 200 15

8 7 C1001 02/05/2019 T Binh 145 16

9 g C2001 06/05/2019 Thia diac| 170 17

10 9 C3001 07/05/2019 T.Cang 80 18

11 10 D1001 08/05/2019 T.Cang %0 19

12 11 D2001 09/05/2019 Thi diec | 400 20

13 12 D3001 20/05/2019 T.Binh 320 21

14 |Bang tén hing Bing gia

15| Ma A B C D A B C D

16| hing | Ved Maygiat | Maylanh | Tiwi 1 450 200 300 400

17 1 Sony Sanyo National Sony 2 400 850 600 300

18 2 Sharp Electrohx Caree Sharp 3 420 250 250 300

19| 3 Ve Toshiba LG Toshiba Bing ty giad

20 Kho & cw ly (km) Ngay Ty gia

21|Bing ty 1é thué Thii diec| L.Binh |T.Cing | 01/04/2018 | 14000

22 A B C A 15 10/04/201% 14050

23 1 14% 6% 9% 12% B 25 15/04/2019 14075

24 2 12% 26% 18% 9% C §| 07/05/2019 14050

25 3 13% 8% 8% 9% D 15 20/05/2019 14100

Yéu cau:

1. Lap cong thirc cho biét tén hang & hing san xuat. Vi du nhu Ma A1001 1a VCD Sony dua vao Ma
hang,va bang tén hang, ) ’ 7 )

biet rang ma hang co6 S ky tw , ky tu tr nhat cho bi€t tén san pham, ky tu thir 2 cho bi€t tén hang san
xuat

2. Lap cong thirc cho biét Pon gia va Thué = Pon gia * s6 lugng * ty 16 thué

4. Lap cong thirc cho biét Phi van chgyén =Cu ly * 0.075 USD

5. Lap cong thure tinh chi phi kho, biét rang han luu kho dén hét ngay

25/04/2004,

Chi phi kho = s6 ngay qua han Iuu kho *5% *S6 luong*don gia

6. Lap cong thuc tinh tong cong va chuyén d6i sang Vnd, dya vao bang ty gia

7. Sép xép bang tinh tang dan theo cot tén hang, néu tring thi sip xép giam dan theo s6 lugng

8. Trich loc cac mat hang c6 ngay ban lon hon 8 va dugc ban trong thang 04/2004.

9. Lap bang thong ké sau,cho biét s6 luong ctia ting loai san pham twong tng véi hang san xuat

Sony JvC Sharp Toshiba | Sanyo | National Caree LG
A ? ? ? ? ? ? ? ?
B ? ? ? ? ? ? ? ?
C ? ? ? ? ? ? ? ?
D ? ? ? ? ? ? ? ?

10. Tinh s6 ma hang loai A va B, co $6 lugng 16n hon hodc béng 500

11. Tinh tong chi phi van chuyén cua hing Sony va Sharp, c6 sb luong 16n hon hodc bang 100

12. Str dung Pivot Table théng ké téng sd lugng cac mat hang theo tén hang va hang san xu:flt

13. Sur dung Pivot Table thong ké tong Tien VND cac mat hang theo tén hang, hang san xuat va ngay
hoa don

BAI 4:
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A B C D % F G H |
e TEN S NGAY PON | GIAM |THANH
g | STT | MAHANG | Ling | FOM LUQNG| BAN GIA GIA TIEN
2 1 GACH-L1 269 [21/11/2004
3| 2 [XIMANG-L2 366 [02/01/1900
4 3 SON-L3 223 [14/11/2003
5| 4 KEO-L1 S04 (12/11/2006
6| 5 VOI-L2 546 |01/11/2003
7| 6 GACH-L3 438  |08/10/2005
8 | 7 |[XIMANG-L1 621 [10/11/2004
9| 8 SON-L2 117  [24/11/2003
10 © KEO-L3 153 [19/11/2003
11| 10 VOI-L1 537  [23/10/2005
12
13 BANG DON GIA(Bang 1)
ke X1 i a
" LOAI GACH | ‘| SON KEO vOI
15 1 900 90000 | 65000 50000 100000
16 2 700 70000 | 45000 30000 80000
17 3 500 50000 | 25000 10000 60000
18
19 BANG THONG KE (Bing 2)
20 TEN HANG
LOAI e X1 ! B
o1 GACH |\ ‘i | SON KEO vOI
22 1
23 2
24 3
Yéu ciu :

1. Soan thao ban tinh theo dung mau trén.

2. Tt ma hang hay xac dinh cot tén hang

3. Tir 2 ky tu cubi ciing ciia ma hang, Cap nhat thong tin cac loai hang nhu sau: LOAI 1, LOAI 2,
LOAI 3

4. Dya vao bang 1. Hay tim don gid twong ung cho ting loai hang.

5. Dya vao sb luong ban. Hay xac dinh s tién giam gia nhu sau :

S6 luong Giam Gia
>300 2%
>400 5%
>500 10%

6. Tinh thanh tién cho timg mat hang
7. Dua vao bang 2. Hiy thong ké s6 luong ban ciia cic mit hang
8. Trich loc danh sach cac mat hang cé thanh tién 16n nhat va nho nhét
9. Trich loc danh sach mit hang loai 1 ¢6 s6 lugng 16n hon bang 500
10. Trich loc danh sach cac hang c¢6 ngay ban lon hon 10 va dugc ban trong thang 11
11. Str dung Pivot Table dé thong ké tong thanh tién cho timg mit hang
12. Dung ham Database tinh s6 1an ban cac mit hang GACH, XI MANG
13. Dung ham Database tinh tong thanh tién cho mdt hang SON, KEO c6 s6 lugng 16n hon 150
14. Sip xép bang tinh ting dan theo cot tén hang, néu trung sip xép giam dan theo cot thanh tién.
15. Str dung Pivot Table, thong ké s6 lugng ban theo timg loai hang
16. Str dung Pivot Table, thong ké tong thanh tién tén hang va loai hang
BAI 5:
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A B c D E F G H I J K L
S0 i .| Tiém Tien FY X

Stt |Diénké |Tén CH | MaH6 | S6Ci | S6 Moi | Trong S’"{‘ngl"“' Trong | Ngoii S";le" Tl'f'.’l“h

1 PM - M | pm | P et

2 1 | PKOI |Thanh | NN-A | 44 285

3| 2 | PK02 |Dung NN-B 97 254

4 3 | PK03 |Dang CB-C 28 202

5§ 4 | PKOl |Phing | CBB 67 202

6| 5 | PK02 |Cin CB-A | 30 231

7] 6 | PK03 |Lang NDD | 39 300

8| 7 | PKOI |Qué ND-C 10 283

9| 8 | PK02 |Chau ND-A | sl 291

10| 9 | PK03 |Ta KDD | 25 291

11| 10 | PK 0! |Bing KD-C 98 249

12 11 | PK02 |Nam KDA | 12 279

13 12 | PK03 |Trung SX-A 60 212

14

15 BANG PON GIA PIEN BANG DINH MUC (Kwh)

16 A B C D NN CB ND KD SX

17| N~ | 250 200 175 150 A 150 100 80 80 120

18] CB | 330 300 275 250 B 160 120 120 90 140

19 ND | 450 400 375 350 C 180 150 150 100 180

20 KD | 630 600 575 550 D 200 175 175 120 220

21| sx | ss0 500 475 450

*Yéu ciu
Ma H¢: Trong d6 2 ky tuy dau chi loai hg, ky tw cudi chi khu vyc ding ky ,
1. So6 trong dinh mirc = S6 méi - SO cii, néu (s6 mai - SO cii) < Binh mirc, ngugc lai thi lay dinh muc tra
trong bang dinh mirc
2. Tinh sb dién ngoai dinh mirc
3. Tién Trong Dinh Mirc = Sé Trong Dinh Murc * Pon Gia. Gia Tra trong bang Pon Gia
4. Tién Ngoai Dinh Mtc = S6 Ngoai Dinh Mtc*Pon Gia *1.5 . Gia Tra trong bang Pon Gia
5. Tinh sb tién phat, thanh Tién, trong d6:= Tién Trong Pinh Mtic + Tién Ngoai Pinh Mtc
- Néu st dung ngoai dinh mirc thi phat 10% s6 chir dién ngoai dinh murc
- Thanh Tién = Tién Trong Dinh Mrc + Tién Ngoai Dinh Mirc + Sé tién phat
6. Trich rdt sang sheet khac nhimg ho thoa diéu kién: Ho Tiéu Thu Vuot Dinh mirc
7. Trich rt sang sheet khac nhing ho thoéa diéu kién: Ho Kinh Doanh, San xuét tiéu Thy Vuot Dinh muc
8. Trich rut dit liéu sang sheet khac nhitng ho Hodc 1a thanh tién 16n nhat, thanh tién nho nhét
9. Dung chirc nang Advanced Filter, hy trich rat danh sach mau tin thoa ting trudng hop sau
a. Nhitng ho c6 S6 Cii<=50 hodc S6 Mdi >=250
b. Nhitng ho 1a nha nuéc & khu vuc A, hoac Can bd & khu vuc B, Hoac ND ¢ khu vuc C.
10. Tinh toan bang thong ké sau:
Béang Thong Ké Theo Loai H

Ma S6 Loai Ho S6 Lugng Tﬁ“,grigl;ﬁ“h
NN NHA NUGC
CB CAN BO
ND NHAN DAN
KD KINH DOANH
SX SAN XUAT

11. Tinh téng thanh tién ho kinh doanh, san xuat, tiéu thu vuot dinh murc
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12. Tinh s6 ho tiéu thy luu tra tai khu vue B, C va tiéu thu vuot dinh muc

13. Tinh thanh tién 16n nhét cho cac h tiéu thu vuot dinh muc tai khu vic A va C
14. Tinh thanh tién nhoé nhét cho cac ho tiéu thu vuot dinh mirc tai khu vie B va C
15. Str dung Pivot Table théng ké thanh tién trong dinh mrc theo khu vuc va ma ho
16. Str dung Pivot Table thong ké sb dién ké theo khu vuc

BAI 6:
A B C D E F G H | J K
1 BANG KE CHI PHI THUE PHONG
, | stt Ki:':h Misé |Ngiydén | Ngiydi | Tién in | 6 tudn | Gid tuln Sul'fﬂy Gii ngiy T::;h
3|1 Thanh | L3A-FO |05/03/2012]16/03/2019
4| 2 | Duwong | L2A-F4 |06/03/2019]20/03/2019
5| 3 | Kheong | L1A-F4 |10/03/201930/03/2019
6| 4 Tram | L2A-F1 |15/03/2019]01/04/2019
7| 3 Khéi L1B-F4 |17/03/2019|30/04/2019
8| 6 Dinh L2B-F2 |22/03/2019(27/03/2019
9| 7 The L1A-FO |30/03/2019|21/04/2019
10| 8 Tam L3B-FO |03/04/2019(21/04/2019
B Sinh L3B-F1 |05/04/2019|12/05/2019
12/ 10| Duy L1B-F3 |12/04/2019]27/04/2019
13
14 BIEU GIA PHONG BIEU GIA KHAU PHAN AN MOT NGAY
Loal | i Tudn | Gid Ngay FO F1 F2 F3 F4
15 phing
16 L1A 260000 | 45,000 A 20,000 | 25000 | 30,000 | 40000 | 50,000
17 L1B 250000 | 40,000 B 18,000 | 23,000 | 28000 | 38000 | 48000
18 L2A 210000 | 36,000 C 16,000 | 21,000 | 26000 | 36000 | 46,000
19 LIB 190000 | 30.000 BANG THONG KE
20 L3A 140000 | 25000 Loai Téng thinh tién
21 13B 130,000 | 20.000 phong L1 L2 L3
22 A
23 B

Yéu ciu :

1. Lap cong thirc tinh s liéu cho cac cot :

2. Tién an. Biét rang Tién an = (s6 ngay &)* don gi4 khau phan an. don gia khau phan in duoc do tim
va lay ra & bang Biéu gia Khiu phan dn mot ngay dua vao 2 ky tu cudi ctia ma sb.

3. Tinh s6 tudn va don gi4 tuan, Tinh s ngay 1& va don gia ngay
DPon gié tuan va Pon gia ngay dugc do tim va lay ra tr Biéu gid phong dva vao 3 ky tw dau cua Ma
0.

4. Thanh tién. Biét ring Téng cong=Tién dn + tién thué phong theo tuin + tién thué phong theo ngay
5. Tir bang thong ké. Hay thong ké tong thanh tién

6. Rut trich danh sach nhitng nguoi ¢ phong L1A va L3B ¢6 500000 <= Thanh ti‘én <= 1500000
7. Trich loc danh sach khach hang dén trong thang 03 c6 so ngay lon hon hodc bang 10 sang sheet
khac

8. C6 bao nhiéu khach hang dén trong thang 03 va di trong thang 04

9. Tinh téng thanh tién cho cac loai phong L1, L3 va sé ngdy 1& lon hon 3

10. Sir dung Pivot Table thong ké tong tién an theo FO, F1, F2, F3, F4

11. Str dung Pivot Table thong ké tong thanh tién theo loai phong va thang di
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